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Due to your approver profile setting 

(district-wide level), you will be seeing 

all absences on your view. However, 

these absences do not pertain to you 

nor it requires your approval.  

Your role as an approver, you only need 

to concentrate on the “Approve” 

section.   

Once you click this section, you will see 

the list of absences that is pending for 

your approval. You can approve it 

individually or approve it all at once.  

 

 

 

 

 


